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Review request received (within 20 working days of decision notice date/20 working days of date 

of non-determination) 

Committees Team to notify relevant officers of review request and (with Legal Adviser) carry out 

competency check on documentation received 

Committees Team to acknowledge application within 10 working days of receipt of review 

request (advising of likely committee date) and to notify interested parties.  Review documents 

and notice to be published on website 

Representations from interested parties to be made within 10 working days of the notice of 

review.  Copies to be sent to Community Transfer Body (CTB) 

CTB to comment on representations within 15 working days (note: must be at least 10 days) 

All review documentation to be issued to the Committee at least 28 days in advance of the 

meeting date.  Pre-meet to be arranged, and Committee to determine whether any of the 

following is required: site visit, further representation, hearing session (see procedures for 

process) 

Notice of meeting and papers to be published 7 days in advance of committee meeting 

On conclusion of review, new decision notice (replacing original) to be issued (must be within 6 

months of the date of the application for review, unless agreed by CTB).  Decision to be 

communicated to CTB by the Committees Team on behalf of Convener 

Decision notice to be published on website, and all those who made representation to be 

informed of decision and where decision notice can be inspected 


